
EMPLOYEE TRAINING RECORD

(Store this sheet in the employee personnel file)

DEPARTMENT/LOCATION:
     

PERSONAL DETAILS

First Name:
     
Surname:
     

Address:


     
     

Suburb/Town:
     

State:
     
Postcode:
     

Home Phone No.:
     


Position:
     
Site:
     

Supervisor:
     

Company (if Contractor)

     

Employee identification No.: 
     

LICENCE DETAILS

Licence No.
Class
Expiry Dater

1.      
     
     

2.      
     
     

CERTIFICATES OF COMPETENCY/TICKETS

Title
Expiry Date
Certificate Number

1.      
     
     

2.      
     
     

3.      
     
     

4.      
     
     

INTERNAL/EXTERNAL TRAIING RECORDS

Course Name
Date
Signature

1.      
     
     

2.      
     
     

3.      
     
     

4.      
     
     

5.      
     
     

6.      
     
     

7.      
     
     

8.      
     
     

9.      
     
     

10.      
     
     

11.      
     
     

12.      
     
     

13.      
     
     

14.      
     
     

15.      
     
     

16.      
     
     

17.      
     
     

18.      
     
     

19.      
     
     

20.      
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