[COMPANY NAME]

OHS CONSULTATION STATEMENT

COMMITMENT

[Company Name] is committed to protecting the health and safety of all our employees, clients, visitors and contractors. It is committed to achieving the highest standards and performance in occupational health and safety. In doing so, [Company Name] will consult with their employees and contractors in implementing safety practices and systems that will ensure the health, safety and welfare of all persons at the workplace.

An OHS Committee and Occupational Health and Safety Representatives will be established to promote health and safety in the workplace.

OHS COMMITTEE

The OHS Committee will comprise of four employee representatives and three, employer representative.

The OHS committee represents all employees who work for  [Company Name], at [Address].

The employee representatives are: -

The employer representatives are: -

The OHS Committee will assist in the development and monitoring of the [company’s] occupational health and safety management system. This will include the development of recommendations to management to improve systems of work and continually improve the way OHS is managed. 

The OHS Committee will conduct regular workplace inspections in consultation with management and employees. The committee will also investigate any matter that may be a risk to the health and safety of personnel. The procedure for OHS committee investigations of incidents, injuries/illnesses will be established by the Committee.

The company will respond to the OHS committee recommendations within a timeframe agreed by the Committee, and in accordance with the particular issue and complexity.

OHS REPRESENTATIVES

· The OHS representatives are the OHS committee employee members who represent the following workgroups:-
· Administration
· Warehouse
· Production Area
The OHS Representatives are responsible for raising specific health and safety issues that arise in relation to the employees in their workgroup. Employees should raise OHS issues directly with their Supervisor and when unable to be resolved at this level refer the issue to the OHS Representative. Where the OHS Representative cannot resolve an OHS issue it has been agreed that they will refer it to the OHS Committee.

HOW EMPLOYEES WILL BE CONSULTED ABOUT HEALTH AND SAFETY

When an OHS issue is raised either by the company or an employee, the OHS Representatives will consult with members of their workgroup. The OHS Representatives will also feed back to their workgroup the outcomes of any discussions with the OHS Committee.

Employees must report to their Supervisor or OHS Representative any health and safety concerns that they have about the workplace so any issues can be promptly addressed.

ESTABLISHMENT OF CONSULTATION ARRANGEMENTS

[Company Name] discussed consultation arrangements with its employees in May 2003. A memo was sent out to all employees at both sites outlining the consultation arrangements available/required by legislation to consult on health and safety issues. An information sheet was also sent to all employees outlining what consultation is and the OHS legal requirements. It was agreed by employees to elect OHS Representatives and to establish an OHS Committee.

REVIEW OF CONSULTATION ARRANGEMENTS

In agreement with [Company Name] and their employees consultation arrangements will be monitored and reviewed on an on-going basis to ensure that consultation with all employees is effective and that all safety issues are being addressed.

SIGNED:
__________________________

DATE:  ___________________________








































